USE OF MEETING ROOMS, 1

A meeting room is available in Caruthersville Public Library primarily to support library programs and functions that further the work of the library. When not being used by the library, the room is available for use by established not-for-profit organizations and non-commercial groups. In accordance with the American Library Association’s Library Bill of Rights and its interpretation pertaining to meeting rooms, the library does not limit use of the meeting room based on the subject matter or content of the meeting or on the beliefs or affiliations of the meeting’s sponsors. However, all meetings must adhere to the rules established by the Caruthersville Public Library Board of Trustees. Failure to comply with the established rules may result in loss of future use.
Except for library and library-related programs, groups and organizations may reserve the meeting room in advance. A limited series of weekly or daily meetings may be scheduled at the discretion of the library director. The meeting room may be reserved up to 90 days in advance. Fees, rules, and procedures for use of the meeting room are established by the Caruthersville Board of Trustees and are reviewed every five years. A copy of the rules and procedures will be provided with the reservation of the meeting room. If the room is no longer needed, the organizer should contact the library as soon as possible.
Groups and organizations using the meeting room are required to set up for their meeting, return furniture and equipment to its original location, and leave the room clean and in good condition. The library will attempt to supply standard, nonconsumable meeting equipment and supplies, such as an easel for flip chart pads, an online meeting connection, and a speaker’s podium if these items are requested when the reservation is made. However, availability of equipment cannot be guaranteed, and meeting planners are encouraged to provide their own equipment. There should be no expectation that the library will provide any consumable supplies needed for the meeting.
Use of the meeting room does not imply endorsement, support, or co-sponsorship by Caruthersville Public Library of the activities that take place in the meeting room or of the beliefs of the group using the meeting room. Groups or individuals using the meeting room may not imply that the event or program is sponsored, co-sponsored, or endorsed by the library in any advertising or publicity.
All meetings and programs held in the library meeting rooms must be open to the public. No admission fees may be charged for programs held in the meeting room. Groups and organizations failing to comply with any part of this policy or the established procedures will be denied further use of the meeting room. A library staff member may be present at any time during the meeting.
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